JOB DESCRIPTION
Position Title: Winslow Public Works Superintendent for Drinking Water, Waste-Water Management and Streets.

SUMMARY/OBJECTIVE: 
The public works superintendent performs complex supervisory, administrative and professional work in planning, organizing, directing and supervising the public works department, including environmental, street, traffic control, lights and other public works projects and programs. 
SUPERVISION: 
Serves under the supervision of the Winslow Town Council. This executive position involves a high level of independent decision making. Position requires independent judgment and problem solving during a variety of situations. Will be available at all times to advise Department personnel. Responsible for ensuring that procedures are followed during all departmental activities including water main breaks, sewer main breaks, snowstorms, severe weather and other events. Supervises all employees of the department and should be knowledgeable about all positions. Interacts with all other department heads and many members of other departments. Interacts with officials, public works officials from other towns, officials from various divisions of government, various agencies, engineering firms, and contractors. 
[bookmark: _Hlk130754371]MAJOR DUTIES (essential job functions): 
1. Oversees daily operation of the various public works divisions. Must be aware of all ongoing activities and coordinate these activities to achieve departmental goals. 
2. Ensures that required duties of the department are carried out. Prioritizes requests for services and coordinates them with the required duties. 
3. Ensures that department personnel perform their duties. Monitors job performance and corrects inefficiencies. Provides direction to achieve departmental goals. 
4. Keeps the Town Council informed on key projects and any problem areas. 
5. Provides planning of future projects. Prioritizes projects and adjusts schedule as conditions change. Determines estimated costs to be used for budgeting purposes. 
6. Prepares reports and testing for Drinking Water, Wastewater, and Streets. Analyzes ongoing operations to provide feedback on the adequacy and efficient use of financial resources.  
7. Ensure the safety compliance of all work sites by frequent visitation, making corrective action decisions as needed to include assisting with work zone safety and traffic control measures. Conduct routine inspections of the work areas to ensure that good housekeeping and safety procedures are being followed. Ensure the gates are properly closed during off duty hours and weekends Ensure that hazardous materials are properly stored and disposed of. Continuously review safety policies, write procedures and disseminates information to ensure regulatory compliance. Makes recommendation to town council on a variety of difficult safety or health issues, programs, topics or enforcement concerns, including current or proposed regulation and their potential impact upon operation.
8. Interacts with engineering firms retained on the town's behalf on various projects. Analyzes recommendations from consultants with the best interests of the town in mind. 
9. Interacts with public works officials from other towns, Pike-Gibson Water employees, officials from various agencies, and contractors to carry out the work of the department. 
10. Answers to the Town Council and perform all reasonable requests made by the Town Council and other duties as assigned.
WORK ENVIRONMENT: 
Work is often performed in office settings, but outdoor work is required in the inspection of various land use developments, construction sites or public works facilities and implementation of projects within their area. While performing the duties of this job, the employee frequently works in outside weather conditions. The employee frequently works near moving mechanical parts and in high, precarious places, and is frequently exposed to wet and/or humid conditions, fumes or airborne particles, toxic or caustic chemicals, risks of electrical shock and vibration. Work performed on sewer main systems will require exposure to biological hazards. The noise level in the work environment is usually moderate but can be loud at times when operating equipment. PHYSICAL REQUIREMENTS Work requires heavy physical effort at times. Work may have to be performed under adverse conditions and at all hours of the day. On-call at all times and may require working for an extended period of time in situations such as snowstorms, severe weather, main breaks, etc. The physical demands described here are representative of those that must be met by an employee to successfully perform the essential functions of this job. While performing the duties of this job, the employee is occasionally required to stand, walk; use hands and fingers to handle, feel or operate objects, tools or controls; and reach with hands and arms. The employee is occasionally required to sit, climb, balance, stoop, kneel, crouch, crawl, talk, hear and smell. The employee must occasionally lift and/or move objects up to 50 pounds. Specific vision abilities required by this job include close vision, distance vision, color vision, peripheral vision, depth perception and the ability to adjust focus. 
RECOMMENDED MINIMUM QUALIFICATIONS: 
Academic course work at the associate or bachelor’s degree level or higher in a related discipline is preferred. Minimum two years of related public works or construction experience. Valid Indiana driver's license required; Class “B” CDL license and hoisting license desired, but not required. -Considerable knowledge of street and storm sewer maintenance and repairs. -Considerable knowledge of park maintenance. Thorough knowledge of applicable city policies, laws and regulations affecting department activities. Skill in operating the tools and equipment needed to perform the job. 
POSITION TYPE/EXPECTED HOURS OF WORK: 
This is a full-time position. Days and hours of work are roughly Monday through Friday 7:00 a.m. to 3:30 p.m. Occasional morning, evening and weekend work may be required as job duties demand. 
TRAVEL: 
Travel is primarily locally during the business day, although some out of the area travel and overnight may be expected.
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